TERMS OF REFERENCE

Financial Management Specialist
for the Strengthening the Statistical System of Uzbekistan Project
1. Background
The Statistical Capacity Building Project in Uzbekistan focusses on strengthening the capacity of the Republic of Uzbekistan’s State Committee on Statistics (SCS), improving statistical production, and enhancing dissemination practices. The project activities will support preparations for revising statistical legislation and the organizational structure of the national statistical system, data collection systems and closing of data gaps, assessment and upgrade of information and communication technologies infrastructure, but will also improve communication and data dissemination practices.
The position is hosted by the Project Management Unit (PMU). This task will be carried out as part of the Project and will be aimed to support the Republic of Uzbekistan’s State Committee on Statistics(hereinafter – SCS) in providing transparent, effective and efficient Project financial management. The Financial Management Specialist, who will be employed on a competitive basis, will be responsible for financial management tasks of the Project, including record keeping and preparation of reports in accordance with the manuals prepared by the World Bank. 
2. Objectives of the position
The principal responsibility of the Financial Management Specialist is to ensure fulfillment of the PMU’s financial management requirements of the World Bank and fulfilling other responsibilities as delegated by the SCS to support the successful implementation of the projects. The Financial Specialist will, thus, ensure compliance with the relevant World Bank policies and procedures for implementation of project activities for the achievement of the project development objectives. 
[bookmark: _Hlk95726478]The task envisages a full-time work schedule during the entire period of implementation of the Project. Performance of work will begin immediately upon signature of the Financing Agreement or declaration of project effectiveness, and will be completed upon the completion of Project implementation.
3. Accountability
The Financial Management Specialist is appointed and dismissed by the order of the Chairman of the State Committee on Statistics (SCS). The contract will be concluded through the end of the Project implementation period, with a trial period of 6 months (six) months The contract will be terminated if the Financial Management Specialist does not pass the trial period. 
The Financial Management Specialist works under the supervision of the Project Management Unit (PMU) Director. On operational and other issues related to the daily implementation of the Project, he/she will be closely interacting with the SCS’ Financial and Economic Department (FED), the procurement specialists, and others.
In his/her work, the Financial Management Specialist shall be guided by the Financing Agreement, the Project Operations Manual, rules and procedures of the World Bank and applicable normative legal acts of the Republic of Uzbekistan.
The SCS will provide the Financial Management Specialist with a workplace, equipment and furniture for work. Upon need, the SCS will provide the Financial Management Specialist with all documents, reports and data on research/reviews that pertain to the Project to ensure effective execution of tasks he/she is assigned.
4. Position responsibilities
Functions and official duties of the Financial Management Specialist will include:
(1) Assisting the SCS to ensure that there is a fully operational and documented accounting and financial management system which includes proper accounting procedures and internal controls to ensure that the assets of the project are properly safeguarded. This will include providing support to SCS in updating the accounting software to ensure all relevant software components are available and providing relevant support to ensure the SCS is familiar with its functionalities.
(2) Managing and coordinating the financial management arrangements (overall financial management and accounting cycle) of the PMU in implementing the project activities;
(3) Setting up the financial, accounting and reporting cycles (including installation and/or updates of a functional accounting software, with all necessary components) to ensure compliance with World Bank fiduciary financial, accounting and other requirements;
(4) Preparation of work plans, preparation of budget projections and disbursement plans (jointly with a procurement specialist), updating of budget documentation and monitoring of budget implementation as part of Project implementation;
(5) Leading the maintenance of records and accounts, their review and finalization, as well as preparation of annual financial statements of the respective activities in accordance with relevant accounting standards that are acceptable to the World Bank;
(6) Assisting the SCS to meet its financial management reporting obligations by producing appropriate accounting and financial management reports as required on a timely basis and sufficient in content to enable the relevant authorities of the Government of the Republic of Uzbekistan and the World Bank to assess the financial position of the Project, including the preparation of the Interim Financial Reports (IFR) as required the under the project;
(7) Managing and coordinating the project audits of the project financial statements in line with the audit requirements of the World Bank, to ensure timely contracting of the Project auditor under Terms of Reference satisfactory to the World Bank, and timely submission of audit reports to the Bank;
(8) Managing and coordinating the development of financial management-related procedures as they pertain to Project implementation. , including procedures for:
a. Preparation of annual budgets, estimates of budgetary needs for the implementation of the Project, broken down by quarters and recorded in the accounting system;
b. Preparation of monthly, quarterly and etc. reconciliations of Project records and key balances, bank accounts, including the Project records which clearly reflect;
· The sources of funds and their disbursement;
· Disbursements with breakdown by activity and main category of expenditures;
· Statement of expenditures;
· Special account statements and cash flow.
c. Managing and coordinating the preparation of Statements of Expenditures (SOEs), documentation necessary to develop Statements of Expenditures (SOE) (if applicable) and the SOEs timely and due submission to the World Bank;
d. Monitoring of financial information for the conduct of internal and external audit of the Project accounts;
e. Managing and coordinating the timely actions on elimination of deficiencies revealed by audits, World Bank and/or other World Bank assigned staff;
f. Ensuring the reliability, accuracy and existence of sufficient financial documentation and reporting;
g. Preparation of documents for archiving/storage and their timely provision to independent auditor and missions of the World Bank on Project progress monitoring;
(9) Maintaining records and serving as a resource on the conditions of concluded contracts (agreements) in the framework of the Project;
(10) Conducting timely execution and appropriate record keeping of financial operations, executed as part of the Project;
(11) Preparing funds withdrawal requests, including for the replenishment of designated accounts (if applicable) established for the Project;
(12) Managing and coordinating the record keeping of financial operations on the flow of loan proceeds and of co-financing funds on the Project in accordance with the Standards of accounting and financial reporting used by the World Bank and the legislation of the Republic of Uzbekistan;
(13) Ensuring the targeted use and paying out/application of the Project funds by observing proper accounting procedures, preparing and executing the budget, financial control and audit in accordance with requirements of the World Bank and legislation of the Republic of Uzbekistan;
(14) Managing and coordinating the project designated and special accounts (if they exist);
(15) Verifying World Bank documents on transfer of funds and all bank accounts of the Project with the accounting records in the framework of the Project;
(16) Preparing monthly, quarterly and annual financial reports in accordance with requirements and terms of references satisfying the World Bank ;
(17) Supervising elaboration financial control mechanisms to ensure an efficient and transparent accounting system, with clearly assigned responsibilities, checks, and efficient reporting system;
(18) Provision of inputs into Project’s Operations Manual, where relevant; 
(19) Provision of inputs for the Project progress reports, where relevant;
(20) Supervising the Financial Management staff, assigning related tasks as deemed necessary and as per their Terms of Reference, and rendering required guidance, support and mentorship, where relevant; 
(21) Participate in the trainings, workshops, seminars, etc. organized by the World Bank or its partners.
(22) Performing other relevant tasks and roles as necessary for the successful implementation of the Project.
5. Qualification requirements
The Financial Management Specialist shall meet the following qualifications:
(1) Higher education in economics, finance, accounting or relevant field;
(2) Sound knowledge of national and international accounting standards. Familiarity with World Bank financial management and disbursement procedures would be an advantage;
(3) At least 3 (three) years of professional work experience in external auditing, accounting/financial management, investment projects or similar environment. Experience in a senior role is highly desired and will be given a preference. An understanding/knowledge of the World Bank financial management procedures for credits/loans implementation would be an advantage (availability of recommendations and certificates is welcomed);
(4) Good knowledge of international financial reporting standards (IFRS/IPSAS related qualifications will be an advantage), budget legislation and taxation legislation and practices of the Republic of Uzbekistan;
(5) Extensive experience in preparing budgets and financial reports (certificates are welcomed);
(6) Ability to work at different levels and to work effectively both individually and as with a team (recommendation letters are welcomed);
(7) Advanced computer literacy, including the MS Word and Excel and nationally used accounting software (experienced user in 1-C Accounting is required) (certificates are welcomed);
(8) Fluent in English, Uzbek and/or Russian languages (certificates are welcomed);
The Financial Management Specialist will be selected on a competitive basis, based on comparison of the candidates’ qualification as listed above, in the subject TORs. The successful candidate will be hired for the duration of the project, subject to successful completion of the probation period of 6 months.
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