TERMS OF REFERENCE

Procurement Specialist
for the Strengthening the Statistical System of Uzbekistan Project

1. Background
The Statistical Capacity Building Project in Uzbekistan focusses on strengthening the capacity of the Republic of Uzbekistan’s State Committee on Statistics (SCS), improving statistical production, and enhancing dissemination practices. The project activities will support preparations for revising statistical legislation and the organizational structure of the national statistical system, data collection systems and closing of data gaps, assessment and upgrade of information and communication technologies infrastructure, but will also improve communication and data dissemination practices.
The Procurement Specialist is staff of the Project Management Unit (PMU) and is aimed to support the Republic of Uzbekistan’s State Committee on Statistics (hereinafter – SCS) in conducting the  project procurement activities under the Loan in compliance with the rules and procedures of the World Bank. The Procurement Specialist will be employed on a competitive basis.
2. Objectives of the position
According to the requirements of the Financing Agreement, all procurement procedures under the Project should meet the requirements of the International Bank for Reconstruction and Development (hereinafter – the World Bank). The main objective of the Procurement Specialist is carrying out procurements in compliance with the rules and procedures of the World Bank. 
The principal responsibility of the Procurement Specialist is to manage the procurement process to ensure its compliance with the Financing Agreement, the World Bank procurement rules and procedures. The Procurement Specialist will conduct and coordinate procurement activities, preparation, update, approval and timely implementation of procurement plans. 
The task envisages a full-time work schedule during the entire period of implementation of the Project. Performance of work will begin immediately upon signature of the Financing Agreement or declaration of project effectiveness, and will be completed upon the completion of Project implementation
3. Accountability
The contract will be concluded through the end of the Project implementation period, with a trial period of 6 (six) months and extended on an annual basis. The contract may be terminated if the Procurement Specialist does not pass the trial period in accordance with legislation of the Republic of Uzbekistan, contract conditions or his/her performance is not satisfactory. 
The Procurement Specialist reports to the Project Management Unit (PMU) Director.. On operational and other issues related to the daily implementation of the Project, he/she will be closely interacting with the Project Coordinator within the PMU, SCS’s Financial and Economic Department (FED), the procurement consultants, the financial management specialists, project coordinator, and others as needed.


In his/her work, the Procurement Specialist shall be guided by the Financing Agreement, the Project Operations Manual, Procurement Regulations and procedures of the World Bank and applicable normative legal acts of the Republic of Uzbekistan, considering the prevalence of the WB rules and procedures under the project. The timely implementation of the PP is the main performance criteria for the PS. 
The PMU/SCS will provide the Procurement Specialist with a workplace, equipment and furniture for work. 
4. Position responsibilities
Responsibilities  and official duties of the Procurement Specialist will include:
(1) Timely conducting the project procurement activities as listed in the approved PP and in line with the PPSD duly, securing observance of the World Bank Procurement Regulations’ requirements;
(2) Advising on procurement aspects the SCS during procurement of goods and services for the purpose of project implementation and in line with the World Bank regulations;
(3) Preparing annual updates of the Procurement Plan (including updates on procurement methods, types/kinds, quantities, value, delivery requirements, sources of procurement, etc.) and clearing the Plan with the Bank duly;
(4) Initiating updates of the Project’s Procurement Strategy Document (PPSD) as required;
(5) Preparation of procurement work plans, budget planning and preparation of budget requests jointly with the financial management specialist;
(6) Preparing procurement packages in line with World Bank guidelines, aiming to obtain World Bank’s no objection; disseminating procurement documentation on behalf of the SCS to potential bidders;
(7) Securing proper advertisement and due publication of the General Procurement Notices (GPN) and the Special Procurement Notices (SPN) on the “UN Development Business”[footnoteRef:1] portal, Republic of Uzbekistan’s public Procurement Portal[footnoteRef:2], as well as in local and international print and online media, to achieve the highest level of competition under the project procurement activities;   [1:  https://devbusiness.un.org/]  [2:  https://tender.mf.uz/] 

(8) Preparing Requests for Bid/Proposals based on the WB standard procurement documentation and documenting the procurement process as required;
(9) Review and finalization of terms of reference (technical specifications, if any) prepared by Groups of Experts, ensuring they are comprehensive, generic and minimizing risks of misinterpretation at the evaluation stage and do meet the contractual requirements;
(10) Arrange for and properly record the proceedings of the pre-bid meetings, public tender openings, prepare and submit minutes of openings to the World Bank;
(11) Engaging as a member of the bids and consultant’s proposals evaluation commission to ensure compliance with the World Bank’s procurement Regulations;
(12) Upon need, provide guidance to the members of bid evaluation commission on preparation of evaluation reports in the format required by the World Bank; Preparing evaluation reports and recommendations on awarding contracts, including preparation of documents for no objection of the World Bank;
(13) Arranging and participating in the contract negotiations, recording of agreements reached;
(14) General contract administration and management jointly with the corresponding staff of the Agency;
(15) Verification of payment documents under contracts for the supply of goods and services jointly with the financial management specialist;
(16) Establishing and maintaining a procurement monitoring system, including monitoring procurement schedule and progress;
(17) Handling Project procurement related complaints, including logging and recording, notifying the World Bank, and preparing response;
(18) Qualitative preparation of justifications for settlement of disputes with consultants and suppliers;
(19) Preparation of contracts to be signed by the parties in accordance with the procurement documentation and Guidelines. Monitor receipt of signed contracts and contract guarantees;
(20) Maintaining project’s procurement documentation files;
(21) Preparation of procurement reports to be submitted to the World Bank;
(22) [bookmark: _Hlk56700313]Provision of inputs into Project’s Operational Manual , if revised; 
(23) Provision of input inputs for the Project progress reports;
(24) Submitting updates on procurement processes to the SCS’s Financial and Economic Department (FED) (hereinafter – FED) Director on a monthly basis and as required;
(25) Recording and preparing documentation for archival; preparation of procurement-related documentation for future audit/reviews by the World Bank;
(26) Supervising the Procurement Assistant and assign tasks as deemed necessary and as per its Terms of Reference, when such a position is created; 
(27) Performing other tasks and roles as necessary for the successful implementation of the Project, as ordered by the PMU Director.
5.  Qualification requirements
The Procurement Specialist shall meet the following qualification requirements:
(1) [bookmark: _Hlk95728760]Higher education in the field of public procurement, law, engineering and/or other related fields;
(2) Work experience of 5 (five) or more years in the area of goods, works and services procurement. 
(3) Procurement experience with projects funded by international organizations,, knowledge and professional experience in the management and implementation of procurement procedures in compliance with the World Bank procurement rules and procedures is an advantage;
(4) Experience of conducting procurement negotiations as well as working on procurement with senior management of companies and public officials; 
(5) Advanced computer literacy, including the MS Word and Excel (certificates are welcomed);
(6) Fluent in English, Uzbek or/and Russian languages (certificates are welcomed);
The Procurement Specialist will be selected on a competitive basis, based on comparison of the candidates’ qualification as listed above, in the subject TORs. If the successful applicant is a civil servant, then any Conflict of Interests situation shall be considered and addressed duly, and the applicant will need to resign their employment before commencing this position for that reason.
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